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4) BblJ1a4a 3asBUTEJIIO PE3yNbTaTa MpeocTaBIeHUs] MyHULUIAIBHON YCIIyTH,
B TOM 4HCJI€ BbIJaua JOKYMEHTOB Ha OyMa)KHOM HOCHTeENE, MOATBEPIKIAIOIIHX
cozieprKaHue IEKTPOHHBIX JOKYMEHTOB, HarpaBlIeHHbIX B M®I] 1o pesynsraram
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIyT OpraHaMH, Mpeso-
CTABILIOIIUMHU TOCYJApCTBEHHBIC YCIyTH, U OpPraHaMH, MPeNOCTaBIIAIOIIIMH
MYHHIUTAIBHBIC YCIYTH, a TAkke BbIAAYa JOKYMEHTOB, BKIIIOYAsl COCTABIICHUE
Ha OyMa)KHOM HOCHTEJIC U 3aBEPEHUE BBIMUCOK M3 HHYOPMALIOHHBIX CHCTEM Op-
TaHOB, IIPEOCTABIIAIONINX TOCYAaPCTBEHHBIE YCIYTH, U OPTaHOB, IPEIOCTaBIAIO-
IUX MYHHIATAIBHbIC YCITyTH:

OCHOBAaHHMEM JUISl Hayaja BBIMOIHEHHS aIMUHUCTPATUBHON NMPOLEAYPHI SIBIIS-
eTcsl OTydYeHNe Pe3yabTaTa IPeloCTaBICH s YCIyTH U3 OpraHa MECTHOTO CaMo-
YIIpaBIeHHs He IT03Hee pabodero AHs, CISTYIOMIETo IIOCe THS HCTEUCHNUS CPoKa
MPEOCTABICHUS YCIYTH, MPEAYCMOTPEHHOTO HACTOSIIUM PErIAMEHTOM, JIH0O
9IEKTPOHHBIX JOKYMEHTOB, HAIPABICHHBIX B MHOTOQYHKI[HOHAIBHBIH IEHTP
IPEJOCTaBICHHSI TOCYJAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT IO pe3yibraraM
MPEIOCTABICHUS TOCYaPCTBEHHBIX M MYHUIMIIAIBHBIX YCIyT OpraHamu, Hpe-
JIOCTABIISIOIIMMH TOCYIApCTBEHHBIC YCIYyTH, 1 OPraHaMH, IIPeI0CTaBIIIOUMUI
MYHHIUTAIBHBIC YCIYTH, a TAkke BbIAAYa JOKYMEHTOB, BKIIIOYAsi COCTABICHUE
Ha OyMa)KHOM HOCHTEJIC U 3aBEPEHUE BBIMUCOK M3 HH(POPMALIOHHBIX CHCTEM Op-
TaHOB, IIPEOCTABIIAIONINX TOCYAaPCTBEHHBIE YCIYTH, U OPTaHOB, IPEIOCTaBIAIO-
IMUX MYHHIATAIBHbIE YCITyTH.

PaboTHHK MHOTO(MYHKI[MOHAIBHOTO LEHTPA MPEAOCTABICHUSI TOCYAApPCTBCH-
HBIX M MyHHLHUNAIbHBIX YCIYT PETHCTPUPYET IOTydYECHHBIH pe3ylbTaT Ipeo-
CTaBJICHHS MYHUIUINAIBHON YCIyTH B aBTOMAaTH3UPOBAHHON HH(OPMAIHOHHOM
cHCTeMe MHOTO()YHKIOHAIBHOTO LIEHTPA MPEJOCTABICHHS TOCYAapPCTBCHHbIX H
MYHUIUTIATBHBIX YCIYT.

B cimydae momydeHUs dIE€KTPOHHBIX JOKYMEHTOB, HAIPABICHHBIX B MHOIO-
(DYHKLHOHATBHBIH LEHTP MPEJOCTABICHHS FOCYIaPCTBEHHBIX U MYHHUIIUIIAIBHBIX
YCIyr IO pe3yabTaTaM IPEAOCTABICHHUs TOCYAAPCTBEHHBIX M MYHHITMIATbHBIX
YCIIyT OpraHaMy, IPeJOCTaBIIONIIME TOCYIapCTBEHHBIC YCIYTH, U OpraHaMH,
MPEOCTABISAIONMMI MYHUIMIIAIBHBIE YCIIYTH, a TaKKe BblJada JOKYMEHTOB,
BKJIIOYAsl COCTABICHHE Ha OyMa)KHOM HOCHTEJIE U 3aBepPEHHE BBIUCOK U3 HH(OP-
MAIFIOHHBIX CHCTEM OPTraHOB, IMPEIOCTABIIONINX TOCYIapPCTBEHHBIC YCIYTH, H
OpraHoB, MPEAOCTABISIOMINX MYHUIUIAIBHBIC YCIYrH, paOOTHUK MHOTO(YHK-
IHOHAIBHOTO LIEHTPA IPELOCTABICHHUS TOCYIaPCTBEHHBIX H MyHHIHIATbHBIX yC-
JIYT COCTaBILIET M 3aBepsieT Ha OyMaKHOM HOCHTENE Pe3yJIbTaT MPeIoCTaBICHUSL
MYHHLHUIATBHON YCIYTH B COOTBETCTBHHU C TPeOOBaHUAMU MOcTaHOBICHHs [1pa-
ButenbeTBa Poccuiickorn deneparmu ot 18.03.2015 Ne 250 «O0 yTBepkaeHuH
TpeOOBaHUN K COCTABICHUIO U BEITAUe 3asBUTENISIM JTOKYMEHTOB Ha OyMasKHOM
HOCHUTEJE, MOATBEPKIAIOINX COEPKAHUE AIEKTPOHHBIX JOKYMEHTOB, HaIpaB-
JICHHBIX B MHOTO(YHKIIMOHAIBHBIN LEHTpP MPEeIOCTAaBICHHS FOCYJapCTBEHHBIX U
MYHHIUNAIBHEIX YCIYT MO Pe3ylIbTaTaM IPEROCTaBICHUS] TOCYIAPCTBEHHBIX H
MYHHIUNAJIbHBIX YCIYT OpraHaMu, NPeJOCTaBIAIOIIMMU FOCYapCTBEHHbIE YC-
JIyTH, U OpTaHaMH, IPEIOCTABIAIONIMMY MyHHIUIAIbHBIE YCIYTH, U K BbIIaue
3asBUTENSIM Ha OCHOBaHUH MH()OPMALNK U3 HHPOPMAIHOHHBIX CHCTEM OPraHoB,
MPEOCTABISIONIMX TOCYIAPCTBEHHBIE YCIYI'M, U OPraHOB, MPEJOCTABISIONINX
MYHHUIUTAIBHBIE YCIYTH, B TOM YHCIIE C HCHOIb30BaHUEM HH(OPMAIIHOHHO-TEX-
HOJIOTHYECKOH H KOMMYHHKaIHOHHOH HH(PACTPyKTypBl, JTOKYMEHTOB, BKIIOYast
COCTaBIICHHE HAa OyMa)KHOM HOCHTEIIC M 3aBEpPECHHE BBINMHCOK M3 YKa3aHHBIX HH-
(hOpPMAIMOHHBIX CUCTEMY.

PaboTHHK MHOTO(MYHKITHOHAILHOTO LEHTPA HPETOCTAaBICHUS] TOCYAAPCTBCH-
HBIX U MyHUIHUIAIBHBIX YCIyT YCTaHABIMBACT JIMYHOCTD JIMLA MM TPEICTaBUTE-
5l HA OCHOBAHHUHM JOKYMEHTA, YIOCTOBEPAIONIEr0 IMYHOCTD, a TAKXKE IIPOBEPsIeT
MIOJTHOMOYHSI ITPEICTaBUTEIIS.

Pesynbrar npenocraBieHuss MyHUIMNAIbHOW YCIYI'M BBIIAETCS 3asBUTEIIO
WITH €TO NPEICTABUTENIO O IOMNCh.

Pe3ynbraToM BBITOTHEHHS aIMHHUCTPATHBHOW IPOLEAYPHI SBISETCS BbIIada
pe3yJbTara MpeloCTaBICHUs YCIIyTH 3asSBUTEIIO.

CBezeHus 0 BBINOIHEHUH aAIMHHHCTPATUBHON HPOIIERyphl QUKCHPYIOTCS B aB-
TOMAaTHU3HPOBAaHHOH HH(OPMAIMOHHON CHCTEeMe MHOTO(YHKIIMOHAIEHOTO IIEHTpa
MPEOCTaBICHHS FOCYIAPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT;

5) HHBIE IPOLIEAYPHI: IPEAOCTABICHUE MYHHUITUIIATLHOH YCIIyTH B MHOTO(YHK-
IOHAJIBHOM [EHTPE IPEAOCTABICHUSI TOCYIAPCTBEHHBIX H MyHUIUIIAIBHBIX yC-
JIYT HOCPEICTBOM KOMIUIEKCHOTI'O 3arpoca.

MuoroyHKIIHOHAIBHBIH IIEHTP MPEAOCTABICHUsS] T'OCYIAPCTBEHHBIX U MYy-
HHUIUNATGHBIX YCIYT OCYIIECTBIICT HH(GOPMUPOBAHHE 3asBUTENICH O MOPSIKe
MPEOCTABICHUS TOCYAPCTBEHHOM yCIyTH MOCPEICTBOM KOMIIJIEKCHOTO 3arpo-
ca, 0 XOZie BBIIOJIHEHHUs] KOMIIEKCHBIX 3allpOCOB, a TAKOKe 10 HHBIM BOIPOCAM,
CBSI3aHHBIM C IIPEAOCTABICHAEM MYHHUIIUIIAIEHON YCITyTH.

IIpu ogHOKpaTHOM OOpaICHUH 3asBHUTENST B MHOTO(YHKIHMOHAJIBHBIH LIEHTP
IPEeJOCTaBICHNSI TOCYIAapCTBEHHBIX U MYHMIMIANBHBIX YCIYT C 3alpOCOM Ha
MOJIy9eHUE ABYX U OoJiee MyHHIHIIATGHBIX YCIIyT, 3asBICHAE O IPEIOCTaBICHUN
yciayrd (OpMUPYETCsT YIOJTHOMOYCHHBIM Pa0OTHUKOM MHOTO(YHKIIHOHAIEHOTO
LEHTPA IIPeJOCTABICHHS TOCYJAPCTBEHHBIX U MyHHIUIAIbHBIX YCIYT U CKPEILLs-
eTcsl IIeYaTblo MHOTO(YHKI[HOHAIBHOTO [IEHTPa MPEI0CTaBICHHS TOCYAapCTBEH-
HBIX U MYHHIMIAIBHBIX ycuyr IIpu 9TOM cocTaBiieHME M MOANMCAHHE TaKHX
3asBIICHUI 3asBUTENEM He TpeOyercsi. MHOro(GyHKIMOHANBHBII LEHTP Mpeno-
CTaBIICHHUS TOCYJApCTBCHHBIX M MyHUIHUNAIBHBIX YCIYyT HeperaeT B Komurer
oopMIICHHOE 3asIBICHHE U JOKYMEHTBI, IPEOCTABICHHBIC 3asBUTEIIECM, C IIPHU-
JIOKEHHEM 3aBEPEHHOH MHOTO(YHKI[HOHAIBHBIM IIEHTPOM IIPEIOCTABICHUS I0-
CYZapCTBCHHBIX M MYHHUIHUIAIBHBIX YCIYT KOIUH KOMILIEKCHOTO 3aIpoca B CPOK
HE MO3HEE OTHOrO paboyuero JHs, CICAYIOIIEro 3a 0GOopMICHHEM KOMILIEKCHOTO
3ampoca.

B cirywae, ecnu i1 MOy YeHNS] MyHHITUIATEHOH yCIIyTH TPeOyIOTCS CBEICHHS,
JIOKYMEHTBI M (M1) HH(POPMALHsI, KOTOPBIE MOTYT OBITh MOIY4eHBI MHOTO(DYHK-
IOHAIBHBIM LEHTPOM IIPEJOCTABICHHS TOCYIapCTBEHHBIX U MYHUIIUMAIBHBIX
YCIIYT TOJNBKO IO pe3yibTaTaM IPEROCTABICHUS MHBIX YKa3aHHBIX B KOMIDIEKC-
HOM 3alpoce ToCyJapCTBEHHBIX U (MJIM) MYHHMLMIMAIBHBIX YCIIyT, HalpapieHHE
3asBICHUS U JOKYMEHTOB B KoMHTET ocymiecTBIsIeTcss MHOTO(YHKIHOHAIBHBIM
LEHTPOM IIPEIOCTABICHHUS TOCYAaPCTBCHHBIX U MyHHITUIATEHEIX YCIIyT HE MO3]-
Hee OIHOro pabodvero JHs, CIEAYIOIIEro 3a JHEM MOJYyYCHHs MHOTO(YHKIHO-
HaJIbHBIM LIEHTPOM IIPEJOCTABICHHS FOCYJAPCTBEHHBIX U MyHHIUIIAIBHBIX YCIIyT

TaKHX CBEICHHMIl, JOKyMEHTOB H (1in) nHbopmauuu. B ykazaHHOM ciydae Te-
YeHHe IPEeTyCMOTPEHHBIX 3aKOHOATEILCTBOM CPOKOB IIPEJOCTABICHHS MyHUIIU-
NaJIbHOM yCIIyTH, YKa3aHHBIX B KOMIIIEKCHOM 3aIlIpOCe, HAYMHAETCS HEe paHee JHs
TOJTyYICHHUSI 3asIBIICHUN U HEOOXOIMMBIX CBEICHUM, JOKYMEHTOB U (WIH) HHOP-
maruu B Komurer.

Pesynbrarel npegocTaBieHnss MyHHLIUNAIBHOH YCIIyTH 1O pe3ylIbraraM pac-
CMOTpPCHHUSI KOMIUICKCHOTO 3arpoca HAMpaBISIIOTCS B MHOIO(YHKIHOHAIBHBIH
LEHTP NPEIOCTABICHUS TOCYIaPCTBEHHBIX U MyHUIUNAIBHBIX YCIyT A BBIIAUH
3asBUTEIIO WM BBIAAIOTCS 3asaBuTeN0 KoMureTom.

IIpuem u perucTpaiys 3asBICHIA O IPEJOCTaBICHUH MyHUIUNAIBHOHN yc-
JIYTH ¢ JOKyMEHTAaMH, HEOOXOIMMBIMU JUISI IPEAOCTABICHUS My HULIUIIAIBHOM
ycayru

46. OcHOBaHMEM TSI HadasIa HCTIONHEHHS aIMHHUCTPATUBHOM MPOIIELyPEI SIB-
JsieTcsl MocTyIuieHne B KOMUTET 3asiBJICHHS M JOKYMEHTOB, HEOOXOIMMBIX VIS
npegocTaBaeHusT MyHUIUNAIBHON yCIIyTH, IPeICTaBICHHBIX IPU IUYHOM 00pa-
IIeHNH 3asBUTEIIS, THOO ITOCTYIUBIINX IIOYTOBBIM OTIIPABICHUEM HA OyMa)KHOM
HOCHTEJIE, TM00 MOCTYNUBLINX Yepe3 cucteMy «JInunslit kabuner» Enunoro nop-
Tana, 1100 MO MEKTPOHHOH MOUTE C UCTIONB30BAHUEM JIEKTPOHHON MOAMHCH.

47. 3asBiIeHHe W JOKyMEHTHI, HEOOXOAMUMBIE IS IPefoCTaBIeHUsT MyHHIH-
MaJbHOI yCIIyrH, MOCTYNUBIINE TOCPEICTBOM MOYTOBOTO OTIPABICHHS MO0 HA
azipec IeKTPOHHON mouThl KoMuTeTa ¢ HCIOIb30BAHHEM CPEICTB AICKTPOHHOM
TIOMIHCH, PETUCTPUPYIOTCS B JeHb UX MOCTyIUIeHUS B KomuTeT crenmamncrom
MyHHLHITIATBHOTO Ka3¢HHOTO YyupexaeHUs «LIGHTp 3eMeNbHBIX OTHOIICHUH |
MYHHUIIMIAIBHOTO UMyLIecTBa» (nanee — LIeHTp), B JOJDKHOCTHBIE 00S3aHHOCTH
KOTOPOTO BXOIHT IIPHEM U PETUCTPALHs BXOMAIINX JoKyMeHToB KomuTera.

MakcumanpHOe BpeMsl, 3aTpaueHHOe Ha aJMUHUCTpATHBHOE AeiicTBHE, HE
JOJDKHO HPEBBIIIATh 15 MUHYT B T€UEHHE OJHOTO pabodyero JHs.

3aperucTpupoBaHHOE 3asBICHHE HampasisieTcs Ha paccmorpenue I[Ipencena-
Tenmo KoMurera 1o ynpapieHHI0 MyHHUIMIIATEHEIM HMYIIECTBOM APaMUIIbCKOTO
TOPOJCKOTO OKPYTa, KOTOPBIi B CBOIO OUePE/b HAPABIISACT 3asBICHUE HAa PACCMO-
TpeHHe crenuanicTy Komurera, OTBeTCTBEHHOMY 3a IIpefocTaBiIeHrne MyHHIH-
MaJIbHOM ycityru.

49. B coctaB aAMHHHCTPATUBHOH MPOLEIYpPHl BXOIAT CICAYIOIIUE aIMHHH-
CTpaTHBHBIC IEHCTBHS:

1) mpy NOCTYIUICHUH 3asIBJICHUSI U JJOKYMCHTOB IIOCPEACTBOM ITOYTOBOM CBsi-
31 Ha OyMa)KHOM HOCHTeNe crenuanuct LIeHTpa, B JOIKHOCTHBIE 00S3aHHOCTH
KOTOPOTO BXOAUT IPHEM U PETHCTPAlsl BXOMIIIUX JoKyMeHToB Kommurera, ocy-
IIECTBIISACT:

- CBEpKY MOCTYNHBIIHUX JOKYMEHTOB C HEPEUHEM IPUIAraeMbIX JOKYMEHTOB,
YKa3aHHBIX B IOCTYIHBIIEM 3asIBIICHUH (OIHCH BIOXKEHHA). B cirydae oTcyTeTBHsS
OJIHOTO WJIM HECKOJBKUX JJOKYMEHTOB, EPEUHCIICHHBIX B EPEYHE MPUIIaracMbIX
JOKYMEHTOB, YKa3aHHBIX B IIOCTYIIUBIIEM 3asBICHUH (OIMCH BIOXKECHHUS), COBEP-
[IaeT COOTBETCTBYIONIYIO 3aIIUCh Ha IOCTYIIHBIICM 3asIBICHUN;

- PETHCTPALHIO 3asIBJICHHS U JOKYMEHTOB, HEOOXOIMMBIX ISl TIPEIOCTABICHUS
MYHHUIUIAIBHON yCIIyTH;

- HampaBJICHHE 3apETUCTPHPOBAHHOTO 3asBICHUS B TEUCHHE OJHOTO IHS C
MOMEHTA MOCTYIUICHHUS 3asIBJICHUS O MPEIOCTABICHHUS MYyHULIUNAIBHON YCIyrH
Ha paccmorpenue [Ipencenaremo KomuTera mo ympaBieHHIO MyHHIHUIAIbHBIM
HMYIIECTBOM APaMIILCKOTO TOPOJCKOTO OKPYTa, KOTOPBI B CBOIO Odepenb Ha-
MPaBJIsICeT 3asBJICHHUE HAa PACCMOTPEHHUE crelHanicTy KomuTeTa, OTBETCTBEHHOMY
3a peaocTaBieHne MyHUIIUTIATbHOMN yCITyTH.

2) IpH JINYHOM OOPAICHUH 3asBUTEIS THO0 IIPEICTaBUTEIIS 3asIBUTEIIS C 3asIB-
JICHHEM U JOKYMCHTaMH, HEOOXOAUMBIMH JUIs TIPEAOCTABICHHUS MyHUIUNATBHON
ycinyrd, crnenuanuct LienTpa, B JOIDKHOCTHBIE 00S3aHHOCTH KOTOPOTO BXOIUT
IIPHEM U PEeTUCTPALHs 3asBICHHUIN O IPEIOCTABICHUH TOCYIapCTBEHHBIX YCIIYT:

YCTaHABJINBACT JINYHOCTh 3asBUTENS, B TOM YHCIE MPOBEPSICT JOKYMEHT, y/I0-
CTOBEPSIOMIUI TUYHOCTD, IPOBEPSET MOJIHOMOUHS 3asIBUTEIIS], B TOM YHCIE MOJI-
HOMOYHSI IPEACTABUTEIS ICHCTBOBATE OT €TI0 NMCHH;

MPOBEPSICT COOTBETCTBHE IMPECTABICHHBIX TOKYMEHTOB TPEOOBaHMUSM, YI0-
CTOBEPSISICH B TOM, UTO:

— JOKYMCHTHI B yCTQHOBJIECHHBIX 3aKOHOAATEIbCTBOM CIydasX HOTAPHAIBHO
YIOCTOBEPEHBI, CKPEIICHBI TeYaTsIMH, IMEIOT Ha/UIC)KAIINE TOIITUCH CTOPOH WITH
oIpeIeIeHHBIX 3aKOHOAATeIbCTBOM JOKHOCTHBIX JIHII,

— TEKCTHI JTOKYMEHTOB HAIFCaHbl Pa300pUHBO, HANMCHOBAHUS IOPHANICCKUX
JHIL — 6€3 COKPAILCHHU, C yKa3aHHEM HX MECT HaXOXKICHH,

— (hamuun, UMEHA U OTYECTBA (PU3HUYECKHUX JIUII, aAPeca UX MECT KUTEIbCTBA
HAITHCaHBI IOJTHOCTBIO,

— B JJOKYMEHTax HET IMOAYHCTOK, MPUIUCOK, 3aYCPKHYTHIX CJIOB U MHBIX He-
OTOBOPEHHBIX HCIIPABICHHI,

— IOKYMEHTBI He HCIIOJTHCHBI KapaHAaIIoM,

— JIOKyMEHTBI HE HMEIOT CEPbhE3HBIX MOBPEXKICHMUIT, HAJMYNE KOTOPBIX HE T0-
3BOJIICT OJHO3HAYHO UCTOJIKOBATh UX COZICPIKAHHE;

CBepsieT HaJINIHe IPEICTABICHHBIX JOKYMEHTOB C IepeYHeM IIPUIIaraeMbIX J10-
KyMEHTOB, yKa3aHHBIX B IOCTYIHBILECM 3asIBICHHN;

CBepsieT KOIUH JJOKYMEHTOB C TPEACTaBICHHBIMU MOUTMHHUKAMH U IPOCTAaB-
JISIeT Ha KXKIOW KOMHU JOKyMEHTa COOTBETCTBYIONIYIO OTMETKY, IIOCIIE UeTO BO3-
BpallaeT NPEACTABICHHbIC MOUTHHHUKH 3asIBUTEIIIO;

KOHCYABTUPYET 3asIBUTEIIS O MIOPSAAKE M CPOKAX MPEIOCTABICHHS MyHUIIUIIAb-
HOH ycIyru;

MPOCTABISIET OTMETKY O IPUEME 3asIBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MpeJOCTaBICHHUS MyHUIUNAIbHON YCIyTH Ha KOIIHHU 3asIBIICHUS U BBIIACT €e 3a-
SIBUTEITIO;

HAaIpaBJseT 3apPerHCTPUPOBAHHOE 3asBICHHE U JTOKYMEHTBI, HCOOXOIMMBIE TSI
MpeJOCTaBICHHS MyHHIIUIAILHOH yCIIyTH B TeUEHUE OAHOTO JHs C MOMEHTA II0-
CTYIUICHUS 3asIBICHHS O IPEIOCTABICHUS MYyHUIUIIAIBHON YCIyTH Ha PaccMo-
Tpenne Ilpencemarenro Komurera Mo ympaBIeHHIO MyHULIHUNAIBHBIM HMYIE-
CTBOM APaMHJIbCKOTO TOPOACKOTO OKPYyTa, KOTOPBIM B CBOIO OUEpENb HANPaBIsIeT
3asBICHHE HA PACCMOTPEHHE CIlennaancTy KoMurera, 0OTBETCTBEHHOMY 3a ITPEIO-
cTaBJieHHe MyHHLUAIBHO YCIyTH.

AZIMMHHCTpaTUBHBIC JEHCTBHS, YKa3aHHBIC B HACTOSIIEM ITyHKTE, OCYILIECT-



